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TRAINING COURSE ATTENDANCE RECORD

1.  TITLE 2.  DATE 3.  HOURS 4.  LOCATION

5.  SOURCE 6.  INSTRUCTOR

**THIS FORM WILL BE IN THE PHYSICAL CUSTODY OF THE FACILITATOR/SUPERVISOR**

TYPE OR PRINT NAME CLEARLY (Last, First, MI) EMPLOYEE NUMBER CODE SIGNATURE

Privacy Act Statement 
AUTHORITY:  5 U.S.C. § 4103 and 4118 
 PURPOSE:   The purpose of this system is to maintain a listing of training, education, and qualifications of Department of the Navy personnel for use by Manpower, Personnel and Training managers.  
This system will also be used to provide projections of training resources. 

 ROUTINE USE(S): The information will be used by employees, officials, and/or contractors of the DON in the performance of their official duties relating to their management of the Command's civilian/
military employee training programs; recordkeeping; screening and selection of candidates centrally-administered programs; and the administration of grievance appeals, complaints, and litigation 
involving the disclosure of records of the training program. 

 DISCLOSURE:  Voluntary; failure to provide the information may result in the training not being posted to the individual's training record.
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 ROUTINE USE(S): The information will be used by employees, officials, and/or contractors of the DON in the performance of their official duties relating to their management of the Command's civilian/military employee training programs; recordkeeping; screening and selection of candidates centrally-administered programs; and the administration of grievance appeals, complaints, and litigation involving the disclosure of records of the training program.
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